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Oo01He mo/I0KeHus

1. [Tomoxxkenne o Oubmoreke TocygapcTBeHHOro — TPodeCcCHOHATBHOTO
obpa3oBareibHOTO  yupexeHusi «CTapoberieBckoe MpodeCCHOHATLHO-TEXHUUECKOe
yuunmie» (manee - TlonokeHue) pa3paboTaHO B COOTBETCTBUM C 3aKOHOM J]OHELKOM
Hapoguoit Pecniy6muku «O Kynerype» Ne 98- THC or 18.01.2016 1., IIpoektom
[lpumepHOrO TMONOXKEHUSI O Oub/MMoTeKe 0OIIeoOpa3oBaTeslbHONM  OpraHU3alvy,
oryO/IMKOBaHHOTO Ha oduiMasbHOM cailite MwuHHCTepCTBa 00pa3oBaHUS U HayKu
Honerkoit Hapoanoit Pecry6nmku 08.08.2015 T

2. BubmioTteka sBisieTcss  00s3aTe/lbHBIM — CTPYKTYPHBIM  TIOApa3fesieHueM
['ocynapcTBeHHOTO npodeCcCUOHATBEHOTO o0pa3oBareibHOTO yUpeXXIeHust
«CrapobetieBckoe TIpodeCCHOHATBHO-TEXHUYECKOe YUUIMIe» ([anee - yUWIHILE),
OCYLLECTB/ISIIOIIMM ~ OMO/IMOTeUHO-MH(POPMAIIMOHHYI0,  KY/IBTYPHO-TIPOCBETUTETbCKYIO
JesITe/TbHOCTh B YPOUHOE W BHEYDOYHOe (JOTIONHUTE/IbHOE) BpEeMsl, yUaCTBYIOLIUM B
yueOHO-BOCTIUTATe/IbHOM —TIpoljecce B Iefsx obecrieueHUs TipaBa y4YaCTHUKOB
oOpa3oBaTesibHOTO  Mpollecca Ha  OecrulaTHoe — T0/ib30BaHWe — OWO/IMOTEUHO-
MH(POPMAL[MOHHBIMHU PeCypCaMH.

3. NesTelbHOCTh OMOMMOTEKW yuwsuia (fanee - OMOMMOTEKAa) OTpa)kaeTcsl B
YcTaBe yuwIdilia ¥ TOfIOBbIX TulaHaX paboThl yuunuiga. ObecrieueHHOCTb OMOIMOTEKH
yueOHbIMH, MeTOAWYECKUMH W CTPaBOYHBIMU JOKyMEHTaMM Ha pa3HbIX HOCHUTENSX
MH(POPMAL[UM YUUTBIBAETCS TIPU JIUL[EH3UPOBAHUY YUU/IHIIA.

4. Llesn 6GUOMMOTEKN YUMITHILA COOTHOCSTCS C LieISIMU yUrInia: popMupoBaHye
o011elt Ky/lbTypbl TMYHOCTH CTYZIEHTOB Ha OCHOBe yCBOeHUsI 00si3aTe/TbHOT0O MUHUMYyMa
cofiep>kaHust 001jeoOpa3oBaTe/IbHBIX MPOrpaMM, WX afianTalys K >KU3HU B OOIIeCTBe,
CO3[laHMe OCHOBBI /[JIi OCO3HAHHOTO BbibOpa W  TOC/IEAYIOIIEr0  OCBOEHUs
npodecCOHAMBHBIX  00pa30BaTebHBIX TMPOrpaMM, BOCIUTaHWe TPa’KJAHCTBEHHOCTH,
TPYAOMIO0Ws, yBa)KEHHUS K TIpaBaM M CBOOOZAM UeJiOBeKa, JIIOOBH K OKpY’Karoleu

nipupoze, PoguHe, cembe, popMrpoBaHUe 340POBOT0 00pasa >KU3HHU U JP.



5. bubmioTeka PpYKOBOACTBYeTCSI B CBOeH JleATe/IbHOCTH KOHCTUTYIHeM
Houerkodi Hapopnoit Pecrny6Givku, pecnyO/MKaHCKMMH —3aKOHAaMM, YyKa3aMd U
pacriopsbkeHusiMu  ['maBbl  loHelkodi HapogHoii PecnyOnuvKy, MOCTaHOB/IEHUSIMU U
pacriopsbkeHusiMu  HapopHoro Cosera, CoBera MWHHUCTPOB, APYIMMU HOPMaTHMBHO-
NPaBOBLIMM aKTaMud B cdepe o0pa3oBaHUsi U KyJABTYPhl, perlaMeHTHUPYIOIUMU
JOKYMeHTaMHM HCTIOJTHUTeNIbHBIX OpPraHOB yIIpaB/ieHUs: 0Opa3oBaHUWEM, pelleHUsIMU
COOTBETCTBYIOIIIEr0 ~ OpraHa yrmpaBleHus oOpa3oBaHHeM, YCTaBOM  YyUW/MIIIQ,
[MonoxxeHreM o OGUOMMOTEKe YUU/IHINA, pa3pab0TaHHOTO U YTBEPKAEHHOTO TUPEKTOPOM
YUUIALLA.

7. Yuunuile obecrieuyuBaeT IIpaBOBble, OpraHU3al[MOHHbLIE, (PUHAHCOBBIE U
MaTepHua/ibHble yC/IOBUS, HeoOXoAuMble [7is1 TIOJIHOLIEHHOTO (DYHKIJMOHHUDOBAHUS
6ub/oTeKu.

8. [lestenbHOCTb OWMOMMOTEKM OCHOBBLIBAeTCS Ha TIPUHIIMIIAX [[eMOKDPATHUH,
ryMaHu3Ma,  OOIIeIOCTYITHOCTH, TIpUOpUTEeTa  OO0lljeue/loBeUeCKUX  1[eHHOCTeH,
rpaXk/laHCTBEHHOCTH, CBOOOIHOTO Pa3BUTUSI TUUHOCTH.

9. [TopsiioK T0/1Ib30BaHUSI UCTOUHMKAMU UH(OpMalMK, rnepedeHb OCHOBHBIX
yCJIYT W YCJAOBUS WX TIpeAoCTaBieHUs ormpefesstorcs [losokeHueM o Oubimioteke
yunmmiia ¥ [lpaBuiamMu Mosib30BaHUSI OMOMMOTEKOM, yTBepXKAEeHHBIMU [IUPEKTOPOM
YUUIALLA.

10. Yuunuige HeceT OTBETCTBEHHOCTh 3@ [JJOCTYIIHOCTb U KauyeCTBO
6uboTeuHo-MH(POPMAIOHHOTO 00CTYKUBAaHUSI YUaCTHUKOB yueOHO-BOCIIUTATE/IEHOTO
ripoijecca B Gubsoreke.

11. Opranu3anus  00C/Iy)KMBaHWSI YYaCTHHKOB 00pa3oBaTe/lbHOTO —Mpoljecca
MPOM3BO/IUTCS B COOTBETCTBMM C TpaBWaMM  TeXHUKA  0e30macHOCTH U
TIPOTUBOTIO’KaPHBIMH, CAaHUTaPHO-TUTUEHHYeCKUMU TpeOOoBaHUSIMHU.

12. duHaHCHpOBaHHe OWOMMOTEKM YUMIWINA OCYII[eCTBASETCS 3a Cpe/CTBa
MuHucTepcTBa obpa3oBaHusi U Haykd [JHP, opraHoB MecTHOTro camoyTipaB/ieHUs] U
JPYTHMX UCTOYHMKOB, He 3arpelleHHbIX 3aKOHOaTe/TbCTBOM.

13. bubnoTeka B CBOel /ieTe/IbHOCTH B3aMMOJEMCTBYET C Ie/laroruueckKuM

KOJIJIEKTUBOM H II€A4arOrutdeCKMM COBETOM YUMJ/IMIIA, O6IJ.[€CTBEHHBIMI/I OpraHHU3adlAMHA



TeppUTOpUU  OOCTYy)KMBaHUS, Y4YaCTHUKAaMU YyueOHO-BOCIUTATe/NILHOTO TIpOIiecca,

bubmorekamu Apyrux obiieoOpa3oBaTe/bHBIX OpraHU3allii U Jp.

OcHoBHBIE 3a/1a4uM
14. OcHOBHBIMU 3ala4aMy OMO/TMOTEKH SIBJISIOTCS:

a) obecreueHne yuacTHHKaM 00pa3oBaTesbHOTO TIpoLiecca - CTyZAeHTaM,
relarorTUueCKUM pabOTHUKaM, DOAWTENSIM (3aKOHHBIM TIPe/ICTAaBUTE/sIM) CTYAEeHTOB
(manee - ToNb30BaTeISIM) - OTlePAaTUBHBIM UH()OPMAIIMOHHBIM 00C/Ty>KUBaHUEM, ZOCTyTIa
K MH(pOPMALUH, 3HAaHUSIM, H/IesiM, KyJIbTYPHBIM LIEHHOCTSIM ITOCPeACTBOM MCIIO0/Ib30BaHUS
O6ubMMOTeYHO-UH(GOPMALIMOHHBIX PeCYypPCOB  YUWIHMIA HA Pa3/UUHBIX HOCHUTENSIX
MH(pOPMAL[UK B COOTBETCTBUM C MH(POPMAIIMOHHBIMU 3aIlipOCaMHU I0J1b30BaTesiel;

6) co3manue B yunMige HWHGOPMAI[MOHHO-OMOIMOTEUHOrO IMPOCTPAHCTBA Kak
1jeHTpa 00pa30BaHus U BOCIIUTAHMUS;

B) BOCIMTaHWe KY/JIBTYDHOTO U TPaKAAHCKOTO CaMOCO3HaHWs, TIOMOLIb B
COL[Ma/IM3al[iM CTY/IeHTa, Pa3BUTHH er0 TBOPYECKOTO MOTeHIUasa, IOATOTOBKe MOJIO0TO
TIOKOJIeHUsI K XKU3HeAesTeTlbHOCTU B MHPOPMAI[MOHHOM O011[eCTBE;

r) ¢opMHpOBaHMe HAaBLIKOB HE3aBUCUMOTO OWUOIMOTEYHOro TIOb30BaTess:
oOyueHue TIOWCKY, OTOODYy U KDUTHMUECKOW OLleHKe WH(OpMaIuy, COAeilcTBHe B
BOCIIUTAHUM OTBETCTBEHHOM JIMYHOCTH, KOTOpas Croco0Ha K camooOpa3oBaHUIO H
CaMOBOCIIUTaHWIO, yMeeT UCIO/Ib30BaTh TIOJyYeHHble 3HAaHUST W yYMeHus [JJis
TBOPUYECKOTO peleHus pobembl, 00paboTke pa3HooOpa3Hoi HHGMOpMAaIUH;

[l) COBepILIeHCTBOBaHWE TIPeOCTaB/sieMbIX OWOMMOTEKOM YCIyr Ha OCHOBe
BHE/IDEHHSI COBPEMEHHBIX WH(POPMAIL[MOHHBIX TEXHOJNOTHM U  KOMITbIOTepH3al[iuu
6ub/MoTeuHO-MH(POPMALMOHHBIX TIPOLIeCCOB, dhopmupoBaHue KoM(OpTHOM
OUO/IMOTEeUHOM Cpe/ibl;

e) ToBbIIeHre 00pa30BaTeNbHOTO, KY/IBTYPHOTO, TIPO()eCCHUOHATBFHOTO YPOBHS
YUaCTHUKOB yueOHO-BOCIMTATebHOTO TIpoliecca, KadecTBeHHOe WH(OPMAaLMOHHO-
6buboTeuHoe obecrieueHre BCeX KaTeropuid 1oJib30BaTeiel;

X) dopmupoBaHre MHPOPMALIMOHHO-OMO/IMOTeUHOTO (hOH/]a B COOTBETCTBHE C

nipodusieM yueOHOM U HayUHO-MeTOJUUeCKOM /IesTe/IbHOCTH YUWITHILA;



3) opraHv3aiys 4 BeJieHre CIIpaBOYHO-TIOMCKOBOIO anrapara;

1) BOCOIMTaHUe Y T10/Ib30BaTesieill MH(POPMAaLIMOHHOM KY/IbTYDbI;

K) co3gaHue KOM(OPTHBIX YC/JOBUW [Jjii TBOPUECKOW aKTUBHOCTU U
camoobpa3oBaHUsI  CTY/IEHTOB, TIOBbIllleHWe TIpodeCCUOHATBLHOM KOMIIETEeHTHOCTH
Tie/larorMueCcKUx KajipoB U UX HeTIpepbIBHOE 00pa30BaHue;

1) y4actve B ()OpMUPOBaHWH TIOJIMTUKU YUU/IHMIIA B MeIUA-TIPOCTPAHCTBE;

M) BOCMUTaHUEe TapMOHUUHOM, MOpa/bHO COBEPILEHHOM JMUHOCTH, 0CO3HAIOIIei

CBOHM T pa}K,E[aHCKI/Iﬁ A OJII, OTKprTOfI K MHTEe/VIEKTYa/IbHOMY 1M TBOPUYECKOMY PA3BUTHIO.

OcHoBHbIe GyHKIMHU

15. [nst peasu3ariivi OCHOBHBIX 3a7jau OubmmoTeKa:

a) hopmupyeT hoHA 6ubMOTEUHO-MH(DOPMAIIMOHHBIX PeCYPCOB YUMIIHUIIIA:
- TOTIO/THSIET YHUBepPCaIbHbIN boHp OubmoTexku yueOHBIMY,
Xy[0’KeCTBEHHbIMY, HAyUHBbIMH, CIPaBOUHBIMHM, MeTOJUYECKUMH, Ie[arornyecKuMu U
HayYHO-TIOMY/ISIPHBIMU JJOKYME@HTaMU Ha TPaJULMOHHbBIX U HETPaJULIMOHHBIX HOCUTEISAX
vH(OopMaLuy;
- rornoJiHsgeT (GoHA WHPOPMALMOHHBIMU pecypcaMu (TIpU COIVIACUU CTOPOH - U3
cetu VHTepHeT, 6a3aMu 1 OaHKaMU JAHHBIX APYTHMX 0Opa30BaTesbHBIX YUPEXKIEHUN U
opraHu3alum);
- aKKyMy/nupyeT (OHZ JOKYMEHTOB, CO3[jaBaeMbiX B yuwuile (MyOnvkauuid u
paboT MeaaroroB YUuIuilja, TyYIIuX HAyuyHBIX paboT U pedepaToB CTYZI€HTOB U AP.);
- OCYLLEeCTB/ISIET pa3sMelleHue, OpraHv3alil0 U COXPAaHHOCTb JOKYMEHTOB
COIVIaCHO CAHUTAPHO-TUTMEeHNYeCKUM HOPMaM Y HOPMAaTUBHO-TPaBOBBIM IOKYMEHTaM;
- obecrieurBaeT KauyeCTBEHHbIM ydeT [JOKYMEHTOB, TMOCTYMUBIIMX B (OH[,
OubMOTEKH, B TOM UKCJ/Ie C UCIT0/Ib30BAaHKEM 37IEKTPOHHOW CUCTEMBI yueTa JJOKYMEeHTOB.

0) co3gaeT MHGOPMALMOHHYIO NPOYKIUIO:
- OCYILIeCTB/ISIET  aHAJIMTUKO-CUHTETUYECKYI0  repepaboTKy  uHGbopMaiuu,
JIOKyMEHTOB, KOTOpbIe MOCTYNU/IH B (hOH[| OMOIMOTeKH;
- OpraHu3yeT ¥ BeJeT CIpaBOYHO-OMOMMorpaduueckuii ammapar: Karajaord

(anpaBUTHBIN, CHCTEMaTUUeCKHM), KapTOTeKH (CHUCTeMaTUUeCKyH KapTOTeKy CTaTew,



TeMaTHUeCKWe KapTOTeKW), JJIeKTPOHHBIM Karajor, 0a3bl W OaHKM JIaHHBIX B
COOTBETCTBHH C MIOTPEOHOCTHIO YUUIIUIIIA;

- ocyiiectsisier  6ubnuoreuHo-6ubmMorpaguueckoe U MHQPOPMAILMOHHOE
o0cmy>KrBaHHe TI0/Thb30BaTesieil Ha aboHeMeHTe, B UWTA/IbHOM 3asle;

- pa3pabarbiBaeT peKoMeHzarebHble Oubmrorpadguueckre Mmocobus (CIMCKH,
0030phbI, yKa3aTeyu U T.I1.);

- obecrieurBaeT MH(MOPMHUpPOBAHME TIO/Mb30Bareneld 00 WHQPOPMAI[MOHHON
NPOAYKL{MK;

- u3yuyaeT HH(OpPMaIIMOHHbIE TIOTPeOHOCTH TI0/b30BaTe/lel W CTeleHb WX
Y/IOB/IETBOPEHUST;

- OCYILIeCTB/ISIET CTIpaBOYHO-MH(OpMaI[IOHHOE u O6ubmoTeuHo-
bubmorpadguueckoe obC/Ty>KMBaHUe TIO/b30BaTeseid. bubMoTeka yuuiuiia, UCTob3ys
BCe (hOpMBbI ¥ METO/IbI KOJIJIEKTUBHOTO Y WHAUBU/YATbHOTO 00CTY>KUBaHUS, B TOM UHCIIe
WHPOPMUPOBaHWE B peXXUMe BbIOOPOUYHOTO pacrpocTpaHenust uHpopmaru (BPU) o
HOBBIX TIOCTYIIJIEHUSIX JIMTEPATyphl MO TICHUXOJIOTO-TIeJarOTMYeCKUM BOTIPOCAM, a TaKXKe
MyTeM  TOATOTOBKM  Oubmuorpaduyeckux — w3gaHuii  (MHGOPMAIMOHHBIX |
peKoMeH/iaTe/TbHBIX Oubmorpaduueckux CIUCKOB, OMbOMMoOrpadguuecKyx IoKasaresen),
OpraHU30BbIBAET BHICTABKM HOBBIX TIOCTYTUIEHUHN U TEMaTHUeCKHe BBICTABKY JIUTEPATYPbI
K 3aCeZlaHUsIM TIe/JarOTHUeCKOr0 COBeTa, CEMUHApOB, 3HaMeHaTe/lbHBIX JIaT B 00sacTu
0o0pa3oBaHUsI W KY/BTYPbI, TOTOBUT OuOMMoOrpaduueckre 0030pbI JUTEPATYPHI TIO
aKTya/IbHbIM BOIIPOCaM,;

- Be/IeT  KY/JBTYPHO-TIPOCBETUTEBCKYIO  [1eSITeJIbHOCTh, HAllpaB/JeHHYH0 Ha
pa3BUTHE OOIel W UYWUTATebCKOW KY/IbTYPhl JIMYHOCTH, Pa3BUTHS KPUTUUYECKOTO
MBIILIEHHST;

- dbopmupyet repeueHb WH(OPMAI[UOHHBIX, OMOTMOTEUHBIX u
6ubmorpaduueckux ycayr;

- UCTIO/b3yeT  TeJIEKOMMYHHUKAIIMOHHbIE W KOMITBIOTEPHbIE TEXHOJIOTMU B
pellieHny 3a7iau OUOMOTEUHOH TIOAIEeP)KKU yueOHOUM [1esITe/TbHOCTH W OpraHW3aliu
JOCTyTIa K UH(MOPMalliH, HalTpUMep - yuacTHe B OpraHU3al[iM MPOEKTHOU JIeSITe/TbHOCTH

(ocymiecTBrisseT  MOMCK  MHGOPMAIIMM O  MEXKAYHapOJHBIX,  pervuoHabHbIX,



pecryOMMKaHCKUX TIpOeKTaxX /il  TiperiofiaBatesied U CTY[EHTOB, OCYIIeCTB/ISIET
nipefcTaB/ieHye nHpopMaiuu B VIHTepHeT); obecrieurBaeT YCJIOBUS [jisi yUaCTUsI BCEX
YUaCTHUKOB YyueOHO-BOCIIMTATe/IbHOTO TIpOIlecca B 3/IEKTPOHHBIX KOH(epeHIUsX,
COBeII[aHUSIX U T.[1.;

- COIECTBYeT  TIPOBE/IEHWIO  YPOKOB, BHEYPOUHBIX  MEPOIPUSITUM  TIO
dbopmupoBaHui0 MHGOPMAI[MOHHOM KY/IBTYPhI, TMpeA0CTaB/sseT WH(POPMALMOHHYI0 U
METOAMUECKYH0 TIOMOII[b, KOHCY/ILTUPYeT CTY/I€HTOB, SIBsieTcsl 0a30¥l [/1s1 MpOBe/jeHust
MIPAKTUUECKUX 3aHSITUM;

- TIPOBO/IUT UHJUBH/Iya/lbHbIe U TPYIIIIOBbIe TPEHUHTHU TI0 TIOUCKY MH(OpMaIuu
J1s yueOHOM, TBOPUECKOU U IPYTUX BUZIOB JeSITe/IbHOCTH;

- BeZleT COBMECTHYH paboTy C Iie[jaroroM-opraHu3aTopoM, KJ/IaCCHBIMU
PYKOBOJIUTE/ISIMU C 11eJIbI0 TPUBJIEUeHUs /IeTell TPYIIbI pUCKa K yUaCTUIO B IPOBeJeHUU
TPEHUHTOBBIX 3aHSITHH 10 TOJIEPAHTHOCTH U T.J.;

- B3aUMO/IEHCTBYET C ApyrumMu OubmmorekaMy U MHGOOPMAI[MOHHBIMU 1[eHTPaMU
C 1esibl0 0OMeHa WH(bOpMaIel U HaKOTIeHUs COOCTBEeHHOTro GaHKa Trefiaroruueckoiu
rvH(bOpMaLUY;

- TIpeJJOCTaB/IsIeT KOHCY/IbTALMOHHYIO Y TIPAKTUUYEeCKYH0 TMOMOIIb M0/Ib30BaTe IsiM
OubmoTek B pellleHMH 3afiad, KOTOpble BO3HUKAKT B Iipollecce yueOHOW U
nipocheCCHOHA/TLHOU JesITe/IbHOCTH;

- MMeeT TIpaBO BeCTH (DaKy/JbTaTUBHbIE U KPY>KKOBbIe 3aHATUS OUO/IMOTEUHO-
6ubmorpaduueckoro rpodus;

- OpraHM30BbIBaeT ¥ TIPUHKMMAET y4yacTHe B HayYHO-TIOMCKOBOM U KpaeBe/iue CKOU
paboTe, KoTOpasi CBsi3aHa C KHUTOM, yueOHUKOM U JIpyruMu hopMamMu UH(OpMalivy;

- W3yuyaeT U BHeJpsieT B TMPaKTUKy paboThl JIydllivii oOmbIT OubIHMoTeK
o6111e00pa3oBaTe/IbHbIX OpraHM3aIiui;

- MPOBOAMNT OUO/MMOTEUHbIE YPOKH UM CIIOCOOCTBYeT IIPOBEIEHHI0 YPOKOB,
BHEYDOUHBIX MEpOTIPUSTHI TIperojaBaTe/isiMd 10 (HOPMUPOBaHUIO HMH(OPMAI[MOHHOM
KyJIbTYPBI, TIPe/JOCTaB/IsIeT UHPOPMALIMOHHYIO U METOIUUYECKYHO MTOMOII[b, KOHCY/IbTUPYET

CTYOEHTOB, ABJ/ISAETCA 0a3oi AJIA TIpOBeeHUA ITPAKTUUECKHUX 3aHSITUM.



B) ocyujectBasger  guddepeHIMipoBaHHOe — OUOMMOTEUHO-MHGMOPMALIMOHHOE
o0cmy>KrBaHHe cMyOeHmMOo8:
- ripefjocTap/isieT MHGOPMAIIMOHHBIE Pecypchl Ha pa3/UUHBIX HOCUTENISX Ha
OCHOBe U3yueHUsI UX UHTepeCoB U MH(OPMAI[MOHHBIX TIOTPeOHOCTel;
- CO3/laeT yCJIOBUSL JI/IT  peanu3aliu  CaMOCTOSITEJIbLHOCTM B 0OyueHUH,
To3HaBaTe/lbHOM, TBOPUECKOW /IeITelbHOCTU C  OMOpPOM Ha  KOMMYHMKAIIUIO;
CrocoOCTBYeT Pa3BUTHIO HABBIKOB camMooOyueHUsi (ydacThe B CETeBBbIX OMMITMAJAX,
TeJIeKOMMYHUKAI[MOHHBIX TIPOEKTaX B CUCTEMe AUCTAHLIMOHHOTO 00yUeHus U [Ip.);
- opraHusyet obyueHre HaBbIKaM HE3aBUCUMOTO OMOIMOTEUHOTrO TO/b30BaTe st
U rioTpebutens uHboOpMaIUK, COleCTBYeT WHTerpalud KOMIuieKca 3HaHUW, YMeHU U
HaBBIKOB pabOThI C KHUTOM U HH(MOpMaliuei;
- OKa3biBaeT UH(POPMALIMOHHYIO TIOZIeP>KKY B pellleHHnH 3a/iad, BO3HUKAIOIIUX B
ripoijecce ux yueObHOM, caMooOpa3oBaTe/IbHOM U ZI0CYTOBOM JlesITeTbHOCTH;
- OpraHv3yeT MacCOBbIe MepOTIPUSITUS], OPUEeHTUPOBAaHHbIE Ha pa3BUTHe 001ilel 1
YUTaTebCKOU KY/IbTYPhI INUHOCTH, CO/IeCTBYET Pa3BUTHIO KPUTUUECKOTO MBIILIIEHUST;
- COIECTBYeT ujeHaM Tie/JarOTUYecKoro KOJIJIeKTMBAa W aJMUHUCTpAl[UU
yuuuilja B OpraHu3aiiui obpa3oBaTe/lbHOTO TIpOIjecca U I0Cyra CTY[eHTOB (TIPOCMOTP
¢bunbmoB, CD-AKCKOB, Mpe3eHTal[ui pa3BUBAIOIHUX KOMITIOTEPHBIX UTP U IP.);
- BK/IIOUAaeT B TIpollecC HMH(POPMAI[MOHHO-OMOMMOTeUHOro  06CTyKUBaHUS
3/IeMeHTbl yueOHOTrO Xapakrepa (MHJUBHAyalbHble W TPYNIOBbie KOHCY/bTAI[UH,
NpaKTUUeCKWe COBEeThl, TI0Ka3 TEeXHOJIOTUYeCKUX acreKToB paboTel C Mequa-
rvHdopmMaLei);
- OpPraHM30BbIBaeT TPAJUIIMOHHbIE MacCCOBbie MEPOIPUSTUS C  IIAPOKUM
WCTIONTb30BaHUEM  MeZIMa-PecypcoB W MepOTpUSTUM, OpHUeHTUPOBAHHBIX  Ha
dbopmupoBaHUe Me/Iia-Ky/IbTyPhbI CTYJ€HTOB (KOJI/IeKTUBHBIN TIPOCMOTP
ayIMOBU3yaJ/IbHBIX JOKYMEHTOB, MeZiua-Tipe3eHTaluii 1 fip.);

r) ocyujectsiaser  auddepeHipoBaHHoe — O6ubMMOTEUHO-UHGOPMAIIMOHHOE
obcy>xvBaHHe nedazo2uueckux pabomHuKos:
- BbISIB/ISIET UH(OPMaI[MOHHbIE TIOTPeOHOCTH U YAOBETBOPSIET  3arpochl,

CBsAA3dHHBIE C O6y‘-IEHI/IEM, BOCITMTAHHEM U 310POBLEM AETEﬁ;



- BBIABJIAET I/IH(lJOpMaL[I/IOHHBIE HOTpE6HOCTI/I N yAOBJ/IETBOPAET 3aIllpOChbl B
obyactu rnegarormyeCkKmux I/IHHOBaL[I/Iﬁ 1 HOBBIX TEXHOHOFHﬁ;
- COAEﬁCTByET TTOBBIIIIE€HHUIO HpO(l)ECCI/IOHa]'[BHOI‘/JI KOMITIeTEHIIUU u

KBaJ'[I/Iq)I/IKaL[HI/I, IMMpOBeJEHHUIO aTTeCTAlUH I1eJdIrOTYeCKHUX pa6OTHI/IKOB;

co3maer 0OaHK Trefaroruueckodt  WHGOpPMAaMM KaK OCHOBBI  eMHOM
WHGOPMAIIMOHHOW CyKOBbI YUM/IUINA, OCYIIeCTB/IsSIeET HaKOTJIeHHWe, CUCTeMaTU3aliuio
vH(MOpMaLUU 110 TIpejMeTaM, pas3zesiaM U Temawm;
- opraHu3yetr JAOCTynl K 0aHKy megaroruueckodi wuHGoOpMaluu Ha JHOOBIX
HOCUTEJISIX, TPOCMOTP 3/IeKTPOHHBIX BepCHUii MelaroruyeCcKrux U3aHuii;
- OCyIIlecTB/IsieT TeKylljee WHMOpMUpoBaHue (AHU UH(OpMalK, 0630pbl HOBBIX
TOCTYTUIeHUH U TyOsuKaiuii), "HpOpMUpPOBaHUe PYKOBO/JCTBA YUW/IHINA TI0 BOMPOCAM
yrpaByieHust 06pa3oBaTe/ibHbIM MPOLIeCCOM;
- CrocoOCTByeT TPOBeJeHUI0 3aHSATHI 10 GopMUPOBaHMI0 UH(POPMAIIMOHHOMN
Ky/JIBTYpBbI, sIB/isieTCsl 0a30if /ISl TPOBe/leHUs] TIPAaKTUUYeCKUX 3aHSATHM 1o paboTe C
VMH(OPMAaLIMOHHBIMU pecypcamy;
- Tpe/IoCTaB/sieT MPaKTUYeCKY0 TIOMOIIb TIperofiaBaresisiM B MPOBe/IeHUH YPOKOB
Ha Oasze 6MOMMOTEKY;
- CO3/laéT  COOTBETCTBYIOIL[ME YCAOBUS [T  WHAUBUAYyanbHOW  PabOTHI
riperiofiaBaresieli  (IIPOCMOTP, OlleHKa, IMoA00p cpeAcTB oOyueHus:, HeOOXOAUMBIX JIJIsI
WCI0/Ib30BaHUS Ha YPOKax M BO BHEK/IACCHOM [JesiTe/IbHOCTU, a TaKXKe [Jisi TPYNIOBOM
MO/JITOTOBKY TeflaroraMi MHTErPUPOBAaHHBIX YPOKOB U CO3[laHHE JIMYHBIX TIPOAYKTOB
TBOPUECKOU [1eATeIbHOCTH);
- WCTI0/Ib3yeT WH(OPMALMOHHYIO0 Cpefly YUW/IHIla, B3auMO/|eliCTBYeT CO BCEMU
CTPYKTYPHBIMU TO/pa3je/ieHUusIMA yUUITUIIIa;

n) ocymlecteiaser  auddepeHipoaHHoe — 6ubMMOTEUHO-MHGOPMAIIMOHHOE
obcny>kuBaHre pooumesell (3akOHHbIX npedcmasumesetl) Cmyo0eHmos:
- yAOBJIETBOPSIET ~ 3alpoChl  To/ib30BaTesied W WMHGOPMUPYeT O HOBBIX

TIOCTYIJIEHUSIX B OUO/INOTEKY;

KOHCYJ/IbTUPYET II0 BOIIPpOCdM OpraHHU3dlinU CceMerHOoro UyTeHuns, 3HAdKOMHUT C

vH(opMaliveii 1o BOCITUTAHUIO JleTel;
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- KOHCYJ/IBTUPYET I10 BOIIPOCaM y‘-IE6HbIX H3,E[aHHfI 4JIA CTYI€HTOB.

OpraHu3aius AeATe/TbHOCTH 0U0/THOTeKH

16. Hanmuue yKOMITJIEKTOBaHHOM OMO/MMOTEKN B YUU/IHILE 00s13aTesTbHO.
17. CTpykTypa OMO/IMOTeKN yUr/vIla BKIFOYaeT OTJe/ibl: abOHeMeHT, UNTa/TbHBIN
3aJ1, XpaHWIHIle YIeOHUKOB U XPaHUJIHIIIE.
18. bubmoTteuHo-nHMopMaLOHHOe 00CTy>KMBaHWEe OCYILEeCTBIISIETCS Ha OCHOBE
O6ub/MoTeuHO-MH(MOPMAI[UOHHBIX ~ PeCypCOB B COOTBETCTBUM C  yueOHbIM U
BOCIUTATe/TbHLIM T/IAHAMK YUWIWIIA, TIPOTPAMMaMH, TMPOeKTaMH W TUIAaHOM pabOoThI
OUO/THOTEKH.
19. CrioHCOpCKasi TIOMOII[b, TIOJy4YeHHasi OWOMMOTEKOW B BHJE LieeBbIX
Cpe/iCTB Ha KOMILIeKTOBaHWe (hOHZA M 3aKyIKy 00Opy[oBaHUs, He BjedeT 3a 00O
CHWDKEHUSI HOPMAaTHUBOB U (W/M) abCOMIOTHBIX pa3MepoB (hDMHAHCUPOBAHUS U3 OrOKeTa
yuwiiina. [leHe)KHble CpPe[CTBa 3a CAAHHYH OMO/IMOTEKON MakKy/iaTypy PacXOAyHOTCS
JVPEKTOPOM YUW/WIIIA Ha Y/IyullleHWe MaTepUabHO-TeXHUYeckor 0a3bl OUOMMOTeKH,
MOANUCKY TIpodheCCHOHATbHBIX U3/laHKM, KOMI/IeKTOBaHKe (OH/la JOKYMEHTOB U T.J.
20. B uemsax of0ecriedeHusi MofepHHM3alud  OMOMMOTEKM B YCJIOBUSX
MHpOpMaTU3alyu 00pa3oBaHUSI U B TIpefiesiax CPeJCTB, BblesseMbix MUHHCTEPCTBOM
obpazoBanusi U Hayku [loHerkoii HapopHoii Pecrybnvku, yuwsuine oOecrieuriBaet
OubMOTEKY:
- HEOOXOUMBIMH  CITY>)KeOHBIMA ¥ TIPOM3BOJICTBEHHBIMUA TIOMEILeHUSIMA B
COOTBETCTBUU CO CTPYKTYpOM OMO/IMOTEKHM M HOpDMaTWBaMH T0 TexXHUWKe 0e30macHOCTH
JKCIUTyaTalluM  KOMIIblOTepa (OTCYTCTBHME BBICOKOW  B/IaXXHOCTH, 3albUIEHHOCTU
TIOMelIleHts], KOPPO3UOHHO-aKTUBHBIX TMPUMeCeill WK 3/1eKTPOTPOBO/SLLEN TbIIN) U B
COOTBETCTBUU C TIOJIOXKEHUSIMU CAaHUTAPHBIX HOPM U TIPaBUJI;
- COBPEMEHHOM  37IeKTPOHHO-BBIUMC/IUTE/IbHOM, Te/eKOMMYHUKAlIMOHHOW U
KOTIMPOBa/bHO-MHOXKUTE/IbHOM ~ TeXHUKOW UM HeoOXOAUMBbIMH — MPOTPaMMHBIMU
TIPOZIyKTaMu;
- DEMOHTOM ¥ CEepBUCHBIM OOCTy)KMBaHMEM TEeXHUKU U  000py/0BaHUsS

OMOIMOTEKY;
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- 6ub/IMOTeUHOM TeXHUKOM U KaHLIeISIPCKUMU TIPUHA/Te)KHOCTSMHU.

21. Yuunuiije co3jaeT yCJIOBUS /il COXPAHHOCTH arraparyphbl, 000py10BaHUS
Y UMYyIIieCcTBa OMOIMOTEKY.

22.  OTBeETCTBEHHOCThb 3a CHUCTEMaTUYHOCTb M KayeCTBO KOMILIEKTOBAHUSI OCHOBHOTO
doHma OubMMOTEKH, KOMITIeKTOBaHMe yuyeOHOro ((oHZAa B  COOTBETCTBUM C
pecryO/MKaHCKUMU TlepeuHs My yueOHUKOB U yueOHO-MeToZiue CKUX M3laHuM, Co3/jaHue
HeoOXOZMMBIX YCJIOBUM il ieITeTbHOCTA OUO/IMOTeKN HeceT JUPEKTOp YuW/uila B
COOTBETCTBHH C YCTaBOM yUWUJIULLA.

23. Bubmuorekaph ~HeCeT TIIOJIHYK0  OTBETCTBEHHOCTh 3a  Pe3y/bTaThbl
JesiTe/IbHOCTU  OMOMMOTeKW U IOCTOBEPHOCTb  MH(MOpMAl[uM, KOTOopasi T0JaeTcs
PYKOBO/ICTBY, B paMKaX CBOel KOMITeTeHLUH.

24. Pexxum paboTbl OUOMMOTEKHM YyCTaHABAMBAeT [AUPEKTOp YUW/IHIIA
comtacHo [lpaBuiam BHYTpeHHero pacropsijka U MoKeaaHuW CTY[eHTOB, UX POAUTesnei
(3aKOHHBIX Mpe/CTaBUTeNIel).

25.  OpauH pa3 B Mecsi1| B 6u0/iMoTeKe yCTaHAaBIMBAETCsl CAaHUTAPHBIN JieHb (B 3TOT /leHb
TI0/Tb30BaTeIM He 00CTy)KUBAOTCS).

26. ExegHeBHO JBa uYaca pabouero BpeMeHM BBIIEJIIIOTCS Ha  BbITIOJTHEHHE
BHYTpeHHel paboThl.

27. OpuvH pa3 B Mecsl [ pabOTHUKOB OUO/MMOTEKW yCTaHAB/IUBAETCS
MeTOAUYECKHH [1eHb.

28. B nensix obecrnieueHus paliiOHa/ILHOTO UCTIO/Ib30BaHUsI MH(OPMAI[MOHHBIX
pecypcoB B paboTe €O cTy#eHTamMM OuOMMOTeKa YuuW/IWIA B3aUMOJENCTBYeT C

6ubmorekamMmyu MuHUCTepCTBa KyabTyphl [JoHelkoit HapoaHoit Pecry6iky.

YnpaB/ieHue, CTPYKTypa, IITaThl 0U0/INOTeKH
29. YrpaBneHvie ~ OUOMMOTEKOM  OCYIECTBISIETCSI B~ COOTBETCTBUU  C
3aKOHO/aTe/TbcTBOM JloHelkoii HapoaHoii Pecriy6mmKy, TOPOACKUX U paliOHHBIX OPraHOB
VICTIOJIHUTE/TbHOW BJIACTH U YCTaBOM YUUJIMLLA.
30. OO011iee pyKOBOJCTBO ZIeATEIHOCTBI0 OMOMMOTEKN OCYIIeCTBISIET AUPEKTOP

YUWIULLIA.
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31. B wensix obecnieueHuss auddepeHiupoBaHHONW paboThl  OUOMMOTEKH
YUWUJTHITA BBeZIeHA [IOJDKHOCTh: OMOIMOTeKaph.

32. PykoBojacTBO OubMMOTEKOM OCyIecTBasieT OubMMoTeKaph, KOTOPBIA HeceT
OTBETCTBEHHOCTh B TIpe/ie/lax CBOel KOMITeTEHIIUU Tepefi OOIeCTBOM U JUPEKTOPOM
YUWIHIA, CTYJeHTaMH, POJUTEISIMU (3aKOHHBIMU TIPE/ICTAaBUTEJISIMU) 32 OPraHU3al[|I0 U
pe3y/sbTaThl  /1eTeIbHOCTH OWUOMMOTEKM B COOTBETCTBHM C  (DYHKI[MOHATBHBIMU

O6$[3aHHOCT$IMI/I, mpeayCMOTpEHHBIMHA KBa]'II/Id)I/IKaL[I/IOHHBIMI/I Tp€6OBaHI/IHMI/I U YCTaBOM

YUUIULLA.
33. Bubsorekaph Ha3HaYaeTCsl IPUKAa30M AUPEKTopa YUU/IHIIA.
34. BubnoTekapb HMeeT COOTBETCTBYyIOlee (crieljanbHoe OubivMoTeuHoe

W/WMU Tiefiaroruueckoe) obpa3oBaHUe, CTaXX pabOThI 0 CMelUaTIbHOCTA He MeHee Tpex
JIeT, yMeThb B/aJieTh KOMIbIOTepHOU TexHUKOW. Ha paboTy B 6UO/IMOTEKYy MPUHUMAKOTCS
Nlia, UMeroIre HeobXoAuMYy0 MpodeccoHaTbHYIO TIOATOTOBKY, COOTBETCTBYIOIIYIO
TpeOOBaHUSAM KBa/TU(MUKALIMOHHON XapaKTePUCTUKU 10 [O/DKHOCTH W TOJTyYeHHOU
CTelMaTbHOCTH, TIO[ITBEP)KIEHHYI0  JOoKyMeHTamMu 00 oOpa3oBaHuM U (WIK)
KBa/IM(PUKALIK.
35. Bubsmorekaph SIB/ISIETCS WI€HOM Te[aroruueckoro KOJIJIeKTUBA U BXOJIUT B
COCTaB Te/laroruueckoro COBeTa yuu/uiia.
36. MeTouueckoe COTIPOBOXK/IeHHE /lesiTeTbHOCTH OMbMMoTeKH obecrieurBaeT
MEeTOJHUCT TM0 yueOHbIM (oHAaM M OMOMMOTEeKaM opraHa yIipaB/eHHs oOpa3oBaHUEM,
yUpe>KJeHUs] CUCTeMbI TIePerno/iIr0TOBKU U TIOBBIIIIeHUsT KBaTM(UKaI[UM, PerMoHaIbHOTO
VMH(OPMAaLIMOHHOTO LIeHTpa.
37. bubmoTekaps pa3pabaTbiBaeT U TpEACTAB/ISAeT AUPEKTOPY YUHIMILA Ha
yTBepXK/leHHe CJie/IyIole JOKYMeHThI:

a) ToIoyKeHue o 6ub/oTeKe;

6) mpaBWsa 1oJib30BaHUsI OUOIMOTEKOM, KOTOPhIe OTpeie/istoT MOPSIIOK A0CTYyIIa
K oHzy;

B)  CTPYKTYpY U IITaTHOe pacrucaHve 6UO/IMoTeKu, KOTophble pa3pabaThiBaroTCs
Ha OCHOBe 00beMOB paboT, Orpe/ie/ieHHBIX MOJIOKeHHeM 0 OubsiMoTeke yuunuiia (eciu

HMHOE He IIpeyCMOTpPEHO ﬂEi/JICTBYI-OH_[I/IMI/I HOPMAaTHUBHBIMHA aKTaMI/I);



13

r) MepeueHb OCHOBHBIX U  [IOTIOJIHUTENBHBIX YCJAYT W yCJIOBUS — UX
1IpeJj0CTaB/IeHUS;

) Ti7IaHbI paboThI (TIepCTIeKTUBHBIE U TOZIOBLIE);

e) TIJIAHOBO-OTUETHYIO OKYMEHTAL[UIO;

K) IO/DKHOCTHBIE UHCTPYKIMU PabOTHUKOB OUO/THOTEKH.

38. [IITaT 6UGMMOTEKN periaMeHTHPYeTCs ITaTHBIM pacliMCaHUeM yUr/IHIIa.
39. [ITaT 6UOGMMOTEKN YTBEP)KJAETCS TUPEKTOPOM YUUJTHIIIA.
40. NTo/DKHOCTHBIE  00s13aHHOCTH  paOOTHMKOB  OUO/MMOTEKH  OIpe/e/siFOTCS

JIOJKHO CTHBIMU UHCTPYKLUSIMU.
41. IomKHOCTHBIE OKJIaZibl pAOOTHUKOB OMOMOTEKN YCTaHABIMBAIOTCS COTVIACHO
JIeMCTBYIOLLIEMY 3aKOHOZATe/IbCTBY.

42. PaboTHUKY 6UO/IMOTEKU MOTYT OCYIIeCTB/SATh TelaroruuecKyto
nesitembHOCTh.  CoBMelljeHHe  OMOMMOTeUHO-MHGOPMAIL[MOHHOM U TearoruyeckKou
JesITe/IbHOCTU  OCYIIeCTB/IsIeTC PabOTHUKOM OMOMMOTEKM TOJMBKO Ha [10O6pOBOBHOM
OCHOBe.

43. [ns  okaszaHusi TIOMOIM OWOMMOTeKe W YKpeIyieHWs ee CBsized C
00I11eCTBEHHOCThIO MOKET CO3/IaBaThCsi BUO/MOTeUHBIN COBET, B COCTaB KOTOPOTO BXOAST
paboTHUKYU OMOIMOTEKH, TIPeJCTABUTE/TH Te/[arOTMUeCcKoro KOJ/UIeKTHBA, CTY/eHThl U UX

poJuTenn (3aKOHHbIe TIPe/ICTaBUTe/TH ).

IIpaBa 1 00513aHHOCTH OMO/THOTEKH
44.bubnvoreka ©UMeeT TPaBo:

- OTIpe/IeNIATh UCTOUHUKH KOMILJIEKTOBAaHUSI MHPOPMALIMOHHBIX PECYPCOB;

-yCTaHaB/IMBaTb  pa3Mepbl  KOMIIEHCAllMd 3@  YOBITKHM,  IPUYMHEHHbIE
MO/b30BaTe/ieM, B COOTBETCTBUM C TIPAaBU/IaMM T10JIb30BaHUs OWOIMOTEKONW U TIO
COIVIaCOBAHHIO C PYKOBOJCTBOM YUM/THIIA;
- obecreunBaThCsl OTZAEIbHBIM TIOMellleHHeM (Kak TpaBWIO, He BBIIIE BTOPOTO
jTaXka), pa3Mepbl, OCBelljeHHWe, TeMIlepaTypHbIi pPeXUM KOTOPOTO  OTBEUArT
JeUCTBYIOLUM CAaHUTAPHO-TUTMEHUUECKUM, TPOTHUBOIMOXXAPHBIM W CTPOUTE/TbHBIM

rpaBu/aM U HOpMaM.
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45.006s13aHHOCTH OMOTMOTEKU:
- TIPU/IEP)KUBAThCSI FOCYAAPCTBEHHBIX OMO/TMOTEUHBIX CTAaHJaPTOB U HOPMATHBOB,;
- oOC/Ty)KMBaTh  TIOJb30BaTe/ed B~ COOTBETCTBUHM  C  JIeHCTBYIOL[UM
3aKOHO/IaTe/IbCTBOM, TIOJIOXKEHHEM U MpaBUIaMU T10/1b30BaHUs OHOTMOTEKOM;
- He JI0NyCKaTh TOCYAAPCTBEHHONW M JPyrOM IeH3yphbl, KOTOpash OTPaHUUYHBAET
TIpaBa I10/1b30BaTe/iel Ha CBOOOJHBIN AOCTYIT K MH(OPMAI[HOHHBIM pecypcam;
- He JOMNyCKaTh IPOBeJeHHe KaKOW-TM00 MporaraHabl MOJIUTUUYECKUX IapTHH,
PEJTUTMO3HBIX B3IVISZIOB U T.IL.;
- He KCII0/Ib30BaTh CBEJEHMs O IMO/Ib30BaTe/AX M HUX UUTAaTeIbCKUX HMHTEepecax,
KpOMe C/yyaeB, KOIJla 3TH BEJOMOCTH MCIOMb3YIOTCS C HAy4yHOM IIe/Ibl0 U JJIs
opraHu3anyy 6Mb6IMOTeYHO-UH(POPMALIMOHHOTO 00C/TY>KUBAHUS;

- OTUWTBLIBATLCS Tepe]] AUPEKTOPOM YUW/IHIIa 10 YCTaHOB/IEHHOM (hopMe.

IIpaBa 1 00513aHHOCTH PA0OTHUKOB OMO/TMOTEKHU YUH/THIIA

46. PaboTHrKM OMO/IHMOTEK UMelon nNpaeo:

a) CaMOCTOSITEJIbHO BbIOWpATh (OPMBI, CpeACcTBAa W MeToAbl OMOIMOTeuHO-
MH(POPMAI[MOHHOTO 00CTy>KBaHUsI 00pa30BaTeIbHOTO M BOCITUTATE/ILHOTO MPOLIECCOB B
COOTBETCTBUU C 1[eJIIMU M 3a/lauaM¥, YKa3aHHbIMU B YCTaBe YUWIHWIIA U TIOJIOXKEHUH O
OUb/IMOTeKe YUMIIHIIIQ;

0) MpoBOAUTH B YCTAHOB/IEHHOM TMOpsiiKe (DaKy/JbTaTUBHbIE 3aHATHS, YDPOKU U
KPYKKH OMO/MMOTeuHO-01b/mMorpaduue CKMX 3HaHUH U MH(GOOPMAI[MOHHOM KYJIBTYPHI;

B) OTpe/e/iATh UICTOYHUKUA KOMIIJIEKTOBAaHHSI MH(OPMAL[MOHHBIX PECYPCOB;

I) U3bIMaTb W peayM30BbIBaTh [JAOKYMEHTbI W3 (OHIOB B COOTBETCTBUU C
WHCTPYKIHEH 1o yueTy 6ubmmoreuHoro GoHza;

I) ompefieliiTb B COOTBETCTBMM C TIPaBWIaMU TIO/b30BaHUs OUOIHOTEKOM
YUWIWIIA, YTBEPKAeHHBIMH TUPEKTOPOM YUU/IMIIA, U TI0 COTIACOBAHHUIO C POAUTETECKUM
KOMHUTETOM BUZBI U pa3Mepbl KOMITEHCALUU yiep0a, HaHeCeHHOTO I10JIb30BaTesIMU

OuO/IMoTeKe;
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€) WMeeT TIpaBO Ha HaJ0aBKH, JOIUIATBl M TIPEMUH, TIPeNyCMOTPEHHbIE
JeNCTBYIOIIUM 3aKOHOZATETbCTBOM;

’K) yuaCTBOBaTh B YIIPABJeHUM YUW/MINA B TIOPSiZIKe, OTIpe/iesisieMOM YCTaBOM
5TOW OpraHU3aluy;

3) UMeTh €)KeroJHbIi OTMYCK 3a OTpPabOTaHHBLIM TIepHoJ; COIVIAaCHO 3aKOHY
Nonenikoit HapoaHoii PecryOimiku «O6 OTITyCKax» U JJOTIOJTHUTE/IbHBIN OTIaurBaeMbIi
OTIIyCK B COOTBETCTBUM C KOJ/JIEKTUBHBIM JIOTOBOPOM MeEXAy pPabOTHUKAMU M
PYKOBO/ICTBOM YUM/IMIL|A W/IA UHBIMHU JIOKAJIbHBIMH HOPMAaTUBHBIMU aKTaMH;

1) ObITb TIpPe[CTAB/JI€HHBIMA K Pa3/IduyHbBIM (pOpMaM IIOOIIPEHHsl, Harpajam Hu
3HaKaM OT/IMYMS, TTPelyCMOTPEHHBIM [IIs1 paOOTHUKOB 00pa30BaHuUsI U KY/IbTYPhI;

K) TOBBIIIATh CBOM MpPOGeCCHOHAIbHBIA YPOBEeHb Ha KypcaX, KOH(EepeHIUsX,
ceMHHapax, IPaKTUKyMax U T.IL.;

JT) IPOXOJUTh aTTeCTAIHIO;

M) yuyaCTBOBaTh B COOTBETCTBUM C 3aKOHOaTenbcTBOM JloHellkodi HapoaHoii
Pecrty6nmky B paboTte 6MOIMOTEUHBIX aCCOIUAI||i UIA COO30B.

47. PaboTHUKY OUOMMOTEK 00S3aHbI:

a) o0ecreunTh MOJIb30BaTe/sIM CBOOOJHBIM [OCTYIT YW BO3MOXKHOCTb pabOThI C
WH(OPMAI[MOHHBIMHU pecypcaMy OUOTMOTeKH;

©6) dopmupoBath  GOHARI B COOTBETCTBMM  C  YTBEpPXKAE€HHBIMU
pecny0IMKaHCKUMH TIepeUHIMM YueOHBbIX M3[aHuM, 00pa30oBaTe/bHbIMU IMPOrpaMMaMH,
WHTepecaMu, OTPeOHOCTAMU U 3alipoCaMU BCeX KaTeropuii 1oJib30BaTeriel;

B) COBepIIIeHCTBOBaTh UH(OPMaIMOHHO-OMOmMorpaduueckoe u OGubIMOTEUHOE
o0cy>KrBaHMe TI0Thb30BaTesel;

r) obecrieurBaTh COOTBETCTBYIOIIlee pa3MellieHe, XpaHeHHe, CUCTeMaTU3aluio 1
WCTI0/Tb30BaHKe IOKYMEHTOB Ha Pa3HbIX HOCUTE/ISIX UH(POPMAI[UH;

) uWH(GOPMHUpPOBATh TO/Ib30BaTeell O BUAX TPEAOCTaB/IsEMbIX OMOIMOTEKON
ycyr;

e) obecreunTh HAyUYHYO OpraHu3aluio hOH/IOB U KaTaoroB,;

) obecrieunBaTh pEXUM pabOTBl B COOTBETCTBUHM C  TOTPeOHOCTIMH

T10JIb30BaTesiel ¥ peXXMMOM PabOoThl YUM/IHITIA;
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3) OTUMTBLIBATbCS O CBOEM [lesiTeIbHOCTH B YCTAaHOBJIEHHOM TIOpsifike Tiepef
JTMPEKTOPOM YUM/IMIIIA;

1) MOBBIIATh KBa/M(PUKALIMIO.

IIpaBa 1 00513aHHOCTH MO/Ib30BaTe/Ied OUO/INOTeKH

48. TTonmp3oBarei OUOMOTEKU UMelom Npaeo:

a) ToJiyuyaTh IMOJHYI0 MH(OPMAIUI0 O COCTaBe U COjiepyKaHuu OMOIMOTeUHOTrO
dona, MHPOPMALMOHHBIX Pecypcax U MpeoCTaBIsIeMbIX OMOIMOTEKOH yCayTax;

0) uMeTb CBOOOAHBIM [OCTYn K OWUO/IMOTeUHO-MH(OPMAIIMOHHBIM pecypcaM
OMOIMOTEKY;

B) I10JIb30BaThCsl CITPABOYHO-0MO/IMorpaduueckuM amnmapaTom OUOIMOTEKH;

I') MOJy4YaTh KOHCY/JBTAl[MOHHYIO TIOMOIIb B TIOMCKE W BBIOODE WCTOYHUKOB
vH(OopMaLuy;

[) TIONy4yaTh BO BPeMEHHOe T0J/ib30BaHWe Ha abOHeMeHTe W B UWUTAJbHOM 3ajie
reyaTHble W37aHUWs, ayJuOBU3yasbHble JOKYMEHTbl U [pyrvie WCTOYHWKM Ha pa3HbIX
HOCHUTeJISIX MH(POpMaLIUK;

) Mpo/jjieBaTh CPOK MO/b30BaHUs JJOKYMEHTaMU;

)K) TonyuyaTb  TeMaTHu4ecKue, (dakTorpadrueckve,  yTOUHSIIOLME U
oubmorpaduueckrie CripaBKy Ha OCHOBe (hoHza OMOIMOTEKY;

3) yyacTBOBaTb Y TPUHUMAThb YyuyaCcTMe B MEpONpUATHUSIX, TPOBOAUMBIX
OMOIMOTEKOH;

1) oOpaIrarbest /151 pa3pelieHys KOHQIMKTHON CUTYaluy K JUPEKTOPY YUMU/IHILIA;

K) TIpeJJOCTaBJIsITh MPeAJI0KeHUs] PYKOBOZACTBY YUYMWIHMIA O COBepIIeHCTBOBAaHUU
JesiTeTbHOCTH OMOMMOTeKY;

n) TpeboBath cobsmoaeHre KOHMUAEHIMAIbHOCTH 00 HH(pOPMAaLY, KOTOPO OHU
T0JTb3YHOTCS;

M) MO/y4aTh U c/laBaTh y4eOHYI0 JIMTepaTypy COriacHO rpaduKy, yTBepKAeHHOMY
a/IMAHMCTpALIMeN YUMIuIa;

49, Tlonb3oBaTenu OUOIUOTEKU 00SA3AHDIL:
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a) cobtroziaTh MpaBu/Ia M0JIb30BaHUs OHUOTMOTEKOM;

6) OepeXXHO OTHOCUTHCS K ZIOKyMeHTaM u3 (OHJJ0B OUO/IMOTEKU Ha pa3/IMUHBIX
HOCUTeIsIX, 000pyA0BaHNI0, UHBEHTApIO;

B) TIO//Iep>XKUBATh TIOPSIZIOK PacCTAaHOBKU [JOKYMEHTOB B OTKPBITOM JIOCTYTIe
6ub/MoTeKH, PacIio/ioyKeH!si KApToueK B KaTasorax U KapToTeKax;

I) T0/b30BaThCs LIEHHBIMH U CIIPaBOYHLIMU JJOKYMEHTaMH TOJIbKO B ITOMEITIeHHH
OMO/IMOTEKHY;

I) yOeouThCcsl TpY TIOJIyUeHWM [JOKYMEHTOB B OTCYTCTBUHM JedeKTOB, a TIpH
obHapy>xeHUH TIPoHMH(OPMHPOBaTh 00 3ToM paboTHHKa 61O/MMOTeKH. OTBETCTBEHHOCTD
3a oOHapy>keHHbIe Zied)eKThl B C/laBaeMbIX JOKyMeHTax HeceT MOC/IeiHUM 10/Tb30BaTe/hb;

€) paCIMChIBaTBCS B UMUTATeNbCKOM (OpMysisipe 3a KaK/bld T0/TyUeHHbBIN
JIOKYMEHT;

’K) BO3BpalllaTh I0OKyMeHThI B OMO/MOTEKY B yCTAaHOBJIEHHbIE CPOKM;

3)  He BBIHOCHUTh U3 MOMelleHUs] Oub/IMoTeKU JOKyMeHThI, He 3a(hMKCHPOBaHHbIe
B UMTaTeIbCKOM (hopMyJisipe;

1) 3aMeHSAThb JOKyMeHThl OHO/JMOTeKH B Cayuae HX YTpaThl WM TIOPUM WM
PaBHOLIeHHBIMHU JTUOO KOMITEHCHPOBaTh yiilep0 B pa3mepe, yCTaHOBJIEHHOM TpaBUIaMU
I10/Ib30BaHUs 0MOINOTEKOH;

K) TIOJTHOCTBIO PACCUMTAThLCS C OUOIMOTEKOM M0 UCTeUeHWH CpoKa 00yueHHs: Win
paboThI B yUU/THIIIE;

m) cobmoaaTh COOTBETCTBYHOIIME HOPMBI TOBe/leHus (MPUepPKUBATHCS THIIIMHEI,
CHUMATh BEPXHIOIO OJIeXK/Ty, He IPUHOCUTD JIUIITHUE Bell[y U T.IL.);

M) To/laTh 3asiBKY Ha TMPOBe/IeHHe MepOTpUSTHM (OTKPBITHIX YPOKOB, CEMUHAPOB,
nekiyii, Oecefl U T.I.) C WCIO/Sb30BaHUEM TeXHUUECKUX CpPeACTB Oub/IMoTeKu B
MTMCHEMEHHOM BH/Ie He 103)Ke, UeM 3a HeJiesTio [0 TIPOBe/leHHsT MepOTpUsTHL;

H) B C/lyuae HaHeCeHUs y4eOHUKY (XyI0)KeCTBEHHOW KHUTe) HeTorpaBHUMOrO
yiijepba wiv uX yTepro Tojb30Bare/ib 00s13aH BO3MeCTUTh yiiiep0O B IMOJIHOM 06beMe.

50. ITopsidok nosb306aHusi 6GUGAIUOMEKOU:
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a) 3anuch CTYAEHTOB yUW/IMIlla B OMOMMOTEKY TIPOU3BOJUTCS M0 CIIMCOUHOMY
COCTaBy TPYIIIbI B WHIUBUAYATHLHOM TIOPS/IKe, TIearOTHUeCKUX W WHBIX pabOTHUKOB
YUW/IMIIA, POAUTesIel (3aKOHHBIX Tpe/iCTaBUTesell) CTyeHTOB - TI0 TacTopTy;

6) repeperucTpariysi 1oJib30Batesieit 6MOIMOTEeKU TTPOU3BOAUTCS EXXETO/IHO;

B) [IOKYMEHTOM, TIOATBep>K/Iar0II[MM TIPAaBO T0J/Ib30BaHUsI OMOIMOTEKOM, SIB/ISETCS
yuTaTeIbCKU (hopMysisip;

r) uuTarenbCkuii  dopmynssp (GuUKCHpyeT JaTy BbiIauM  T10JIb30BaTesIo
JIOKYMeHTOB 13 (poHJa 6MbMMoTeKH 1 UX BO3BpallleHUs B OMO/IHOTEKY.

51. ITopsidok noab308aHusi aboHeMeHMOM:

a) TOJ/Ib30BaTe/d UMEIOT TIPABO TOJIyUHTh Ha ZIOM W3 MHOTOTOMHBIX W3/laHUN He
Gosiee IByX IOKYMEHTOB OZJHOBPEMEHHO;

6) MakcuMasibHbIe CPOKH TI0/Tb30BaHUS JOKYMEHTaMMU:

- yueOHUKH, yueOHbIe TTOCOOUS - yueOHBIM rof;
- Hay4HO-TIOMY/IsIpHasi, [T03HaBaTe/IbHas, Xy/[0’KeCTBeHHast IuTepatypa - 1 Mecsr;
- repuoIiuecKre U3/laHusl, U3/laHusI TIOBBIIIIEHHOTO CIipoca - 15 fHei;

B) TO/Ib30BaTeIX MOTYT TIPO/IJTUTh CPOK T10/Ib30BaHUsI JOKYMeHTaMH, eC/IM Ha HUX
OTCYTCTBYeT CTIPOC CO CTOPOHBI AIPYTHX T0JIb30BaTe iel.

52. ITopsidok noab306aHus YUMAaabHbIM 34/10M:

a) ZIOKYMeHTHI, TIpe/[Ha3HaueHHble /i paboThl B UMTAJbHOM 3ajie, Ha /IOM He
BBI/IAlOTCS;

0) SHIUK/IONENUH, CIPAaBOYHUKH, peAKWe, IleHHble U UMelIuecs B

€IMHCTBEHHOM 35K3eMIUIsApe AOKYMEHTLI BbIAAIOTCA TOJIBKO [OJIA pa6OTI:>I B UMTa/IbHOM

3aJie.
MarepuaibHO-TEXHHUECKoe ofecreyeHre 0U0/IMOTeKH

53. AZIMMHKCTpALMS YUU/IHIIa obecrieurBaeT OMOIHOTEKY B Mpeenax COOCTBEHHBIX

BO3MOKHOCTEH:

- HEO6X0,£[I/IMBIMI/I CJ'IY)KE6HBIMI/I, IMMPpOM3BOACTBEHHBIMHU TMOMEIIEeHUAMHN COIJIACHO
ee CTPYKType, T'MrMeHru4eCKHX Tp€6OBaHHﬁ, HOPDMATHBOB TE€XHHUKH 0e30I1acCHOCTH U

SKCIUTyaTalliuH KOMHLI-OTepHOﬁ TeXHUKH,
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- MepCOHA/bHBIM ~ KOMITBIOTEPOM ~ C  COOTBETCTBYHOLLMM  CHUCTEMHBIM,
TPUK/IaJHbIM, AaHTUBUPYCHBIM, aHTUCTIAaMOBBIM M JPYTUM 3alJUTHBIM MPOrpPaMMHBIM
obecrieueHrEM, MOHOXPOMHBIM W/W/H 1IBETHBIM TTPUHTEPOM,;

- TeJIeKOMMYHUKAIIMOHHBIM 000pyZioBaHHeM [I/is Bbixo/ia B IHTepHeT;

- aBTOMAaTH3MPOBAHHOU OMbGMMoTeUHO-UH(MOpMaIiMoHHOU cucTemoii (ABUC);

- CEepBUCHBIM  O0C/Ty)KMBaHMEM TeXHUYeCKHWX CpeJCTB U  000pyJoBaHUs
OMO/IMOTeKHY;

- 6ub/IMOTeUHOM TeXHUKOM U KaHI[eSIPCKUMU TOBapaMHU U Jip.;

- TIPOBO/JTUT PEMOHTHBIEe PabOoTHI.

54. [Mpuk/iaZiHOe U 3alllUTHOe TMpOrpaMMHoOe obecrieueHre TePCOHATbHOTO
KOMITbIOTEPA JI0/KHO OBITh TMIIEH3UOHHBIM.

55. YuniiriemM co3/1ar0Tcsi HeoOXoZMMble OpraHr3alioHHbIe, MaTepralbHbIe U
TeXHUUYEeCKHWe YCIOBUSI [JIs1 OB/afieHuss pabOTHUKaMM OUOIHMOTEeK KOMITbIOTEPHOO
IrPaMOTHOCTBIO.

3ak/1IouMTe/IbHbIe M0/10)KeHHA

56. [lono)keHue BCTyraeT B CWIy C MOMEHTa YTBEPXKIEHHS ero IpUKa3oM
[MPeKTopa yuu/IulLa.
57. BHeceHne u3MeHeHulM U fononHeHWMH B [lojioykeHHe OCYILLeCTB/SIETCS MO

PEeIEeHNIO KO/IJIETHUA/IBHOT'O OPIrdHd YUW/IMIT A U YTBEPXKIAETCA JUPDEKTOPOM YUM/IMIIA.
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