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1. O6wne noaoxenus

Hacrosmias Wucrpykums o BEACHHIO npHKasoB u Kuuru mnpukazos 1o
Focynapcrsennomy npopeccHoHanbHoMy obpazoBatesibHOMY YUPEKIAEHHIO
«CrapoGeiuesckoe NpogeccHOHATbHO — TeXHHYECKOE yuyuiuMie» (nanee UHcTpykums)
!pCAHASHAYCHA VIS YNOPS/I0YMBAHKMA W Pa3rpaHHYEeHUs byHKuHOHanEHOrO CoaepIKaHus
[PHKa30B, OCYLIECTBIECHHS €IHHBIX TpeGOBaHMil K 0OPMIEHHIO NPHKA308B 110 Pa3IHYHBIM
BHIAM JICATEIBHOCTH YYPEKIACHHUS,

Huctpykums  pasrpanmuubaer s MpHKa3oB B  uensx ¢opMHpoBaHus
HOMCHKIIATYphl JIe)l MO0 CPOKAaM XpaHeHws, YHHOHUMPOBaHKS (HOPM NPHKA30B 110 BHIAM
ACATETLHOCTH JUIA y06CTBa B HX OGOPMIECHMH 1O eaHHbIM TpeGOBaHHUAM U (opmam.

WHcTpykums npussana yayyumrs segenye HOMEHKTIATYpBI I€N YYpPEXKACHHUS, miIs
NOCACAYIOMIEro XpaHEHHs OTACJIBHBIX BHIOB NPHUKA30B 110 JUTHTENIBHOCTH, 3HAYUMOCTH U
COXPaHHOCTH.

Ilpennaraempie Hopme! 1 npasuna Begenus TIPHKA30B IPEyCMaTPUBAIOT eAHHbIE
TpeOoBaHHA K MOpAAKY odopmreHus pHKa30B, HEYKOCHHTENBHONO COOMONEHHs B
TOpsiAKe HX OOPMIIEHHS, HyMepaly, AaTh, HaUMEHOBaHMA, CONIEPIKAHHS C YKazaHHeM
MCTIOJIHHUTENIEH, CPOKOB MCTIONHEHHS M KOHTPOIS 3a HCIOJTHEHHEM.

HMuctpykumst npegycmatpusaer mammume AOJLKHOCTHBIX  00SI3aHHOCTSX
ONPCAENICHHOM KAaTErOPHM  YNONTHOMOYCHHBIX JHL, HAJH4YHE 3HAHUH [0 CO3HAHMIO
MIPOCKTOB MPHKA30B C COONMOACHHEM eMHHBIX TpeboBaHuii,

Hcnonnenne npuka3os npu HeobxomumoctH TIpENyCMaTpHUBALT HANIMYHE CTIPaBOK,
OObACHeHMH, aHanUTHYeCKMX MATCpHANlOB, aKTOB M  JDYIHX  JOKYMEHTOB
CONPOBOXACHHUA IPHKA30B, CPOKOB HCIIOJIHEHUS U XPaHEHHUS B apXHBE YYPEXKICHHUS,

Conepxanne cnyxe6GHbIx AOKYMCHTOB HE TOMIEKHT pasrialieHuio, nepejaya
CIIY)KeOHBIX JOKYMEHTOB, X KOIHi, MPOCKTOB CTOPOHHHM OPraHH3aLUAM JONYCKAETCS
TOJIBKO € MHCbMEHHOIO paspemleHns pyKOBOAMTEs Yupexnenus. OreercrBeHHbBIE
3a BeJIeHHe H oopMIIeHHE Ci1yKeGHOH AOKYMEHTAalHH HECYT NUCUHMIUTMHAPHYIO H
MHYIO YCTAHOBIICHHYIO  3aKOHOAATENBCTBOM Honeukoii  Hapomnoi Pecny6avku
OTBETCTBCHHOCTS 32 HecobmoieHue TpeGoBanuii HHCTPYKUHH YupexeHus.

2. Buapl npukasos, nx HazHavenue u opopmiienne cpokor XpaHeHHus

B Tocynapcrsennom npodeccHOHANBHOM — 0BpasoBaTenbHOM YUYpexIeHHH
«CrapobeieBckoe npoeccHonabHo — TEXHHYECKOE YYHIMUIC»  BBEAEHB! CEYIOlIHe
KHUI'H IPUKA30B:

3 Ilpukassr u Knura npukasos o ocHoBHOi AesrensHoctH ( OJ1);

. Ipukassr u Kaura npukazos o IMTIHOMY COCTaBy (npuemy, mnepeBomy u
YBOJbHEHHIO paboThHukos) (K);

. Ilpukaser u Kuura npukasos no  msmkenmio CTY/ICHTOB JHEBHOH (opMBl
00yueHHs1, 00ydaIOIMXCs 3a CUeT GIODKeTHBIX aCCHTHOBaHHIA:

- 3auHciieHne — «3-BAy;
- otaucienue — «O-BAx;

. Ilpukaser 1 Knura npukazos no ABHKCHHIO CTYJCHTOB AHEBHOH (HopMEI
o6yyenHs, 06ygaromuxcs 3a cyer (usmyeckix, IopuaHYecKuX TUiL:




- 3aunciienne — «3-CPJIy;

- otuncnenue — «O-COJIy»;

[lpukaspl u Kuura perucrpaumuu npukasoB 1o OCHOBHOM JEATeLHOCTH perynmupyer
OpraHu3aLuIo TeKyIleH paboThl y4YpekaeHHs:

MPHKa3bI N0 0DECTICYCHHIO JKM3HEACATEBHOCTH YUPEKICHHS;

® NPUKa3kbl 10 HA3HAYEHHIM Ha y4eOHBIH TOJ;

® NPHKAa3bl 10 PeXKMMY paboTsl y4ebHOro npouecca yupexaeHns;

® NPHKa3bl 10 UTOTOBOI rocyaapcrenHoii arrecraumu (EID u [HA);

® NPHKA3BI N0 TapHPHKALMH U CHCTEME OIUIaThl TPyAa paGOTHHKOB yYPeXIeHHS Ha
yueOHBIi roj;

® NIPHKa3bl 110 (HHAHCOBO-XO3AHCTBEHHOM AeSTeIbHOCTH,

¢ NpHKA3bl NO OpraHu3aluK paboThl  y4YpexOeHHs, TeKymiedl ycreBaeMOCTH,
KaHHUKYyJiam; '

¢ NIPHKa3bl 110 OPraHU3aliy BOCHHTATENLHON JEATENBHOCTH yUpekIeHNMS;

® TpHKa3sbl MO YTBEPKNCHHIO Y4eOHBIX [UIAHOB, JO/DKHOCTHBIX HMHCTPYKIIMIA,
JIOKQ/IBHBIX aKTOB, pabOUHX MPOrpamMM, yueGHBIX IUIAHOB, IUIAHOB MEPOTIPHSTHIL, pexuMa
00Y4eHHUs CTYIEHTOB;

® MPHKA3bl M0 NPOBEJICHAIO BHEK/IACCHBIX MEPONPHATHIA, IpaduKoB NeXypcTBa W
Apyrue NpHKaspl, 00eCIIeYHBAIOIHE YIeOHO-BOCTIMTATENBHBIN NPOLECC B Y4PeKICHHH:

Kuura pericTpaun NprKasoB Mo OCHOBHOM [€STENBHOCTH BEJIETCA B PYKOMHCHOM
BApHAHTE, JIMCTHI PacHoJaraioTcs MOC/Ee0BATEIHO € HOMepoM npukasa. Kwuura
NpOLUMBAETCH, NPOHYMEPOBBIBAETCS M CKpersercs neyarslo. IIpHkashl B neyaTHOM
BADHAHTE XpaHATCs B OTACNBHOH Ianke, B KOHUE rofa MNPHUKassl MpOIIHBAKOTCH,
IPOHYMEPOBBIBAIOTCA M CKPEIUIAIOTCS NEYaThio.

Hymepauus npukasos Hauunaercs ¢ 01.01.20  roga.

[IpuKassl MOANMCHIBAIOTCA PYKOBOAMTENEM MM MCIOMHSIOUWMM OOS3aHHOCTH
PYKOBOJIHTEJI YUPEKICHHS.

Knura perucTpauun Npukasos o OCHOBHOMN AEATENLHOCTH M NMPHKA3hl XPAHSTCS B
apxuse yupexesus 75 ser. [locne ucreuenns cpoka XpaHeHns KOMUCCHS TI0 SKCTIepTH3e
M lriepeflaieé B apXHB JOKYMEHTAllMM NpPHHHMaeT pelueHHe o6 yHHuTOXeHWH KHuru
NPHKA30B H COXPaHEHHH HEKOTOPEIX JIOKYMEHTOB, HMEIOILIMX HCTOPHYECKYIO HIH APYTYIO
LEHHOCTb, KOTOPbIE XPAHATCS B apXHBE N0 Mepe BOCTPeGOBAHHS.

Ipukaser W Kuura npHKaszoB 10 JHYHOMY COCTABY H MO  Ka/ipoBOii
AeATEJILHOCTH Be/IeTCS COMVIACHO AeHCTBYIOWEMY TPYAOBOMY 3aKOHOZATENLCTBY,
peryaupyer pabGory ¢ KagpaMH H BKJIIOYAET:

eIIpHKa3bl N0 NpHEMy Ha paboTy;

SIIPHKa3bI [0 NEPEBOAY PabOTHHKOB BHYTPH YYPEXKICHHS, H3MEHEHHIO J0JDKHOCTH,
Ha3HAYeHHs Ha JPYTyIO AO/UKHOCTD,



®[IpHKa3bI 10 YBOJIBHEHHIO

S[IpHKa3bI 110 KOMaHAHPOBKAaM H OTITYCKaM.

Kuura npuka3oB BeNeTcs B PpYKONMCHOM BapHaHTe, JIMCTBI pPacroNaraiorcs
MoC1eI0BaTeIbHO € HOMEPOM npukaza. Kuura NPHKA30B NPOLIMBAETCS,
NPOHYMEPOBBIBAETCS U CKperuiserTcs nevarsio. [Ipukassl B meyaTHOM BapHaHTe XpaHATCA B
OTJeIBHOM Marnke, a B KOHIIE TOa MPOLIMBAIOTCSA, IPOHYMEPOBBIBAIOTCS M CKPEIUIIOTCS
M1eyaTslo.

[IpuKasbl MOANMCHIBAIOTCA JUPEKTOPOM WM HCTONHAIOWMM  0DS3aHHOCTH
JIHpeKTOopa y4pexJaeHus, pabOoTHHKaMHM B TEYEHHE TpeX KaJeHJIapHBIX JHEH CO aHs
perHcTpaluy NpHKasa:

Jupextop (®.1.0.)
C npuka3oM O3HaKOMJIEH: (©.H.0).
Hymepauus npukaszos HaquHaetces ¢ 01.01.20_ roga.

B npukazax no npuemy H YBONBHEHHIO 00A3aTeNIbHO YKa3blBAETCA pasjiell, CTaThs
H MYHKT JeHCTBYIOUIErO TPYJOBOrO 3aKOHOAATENbCTBA, a NpU npueme Ha paboty pasmep
Of1aThl TPY/a M JOTUIATHI (MPH HANTHYHH).

[TpuKa3sl 10 OTIYCKaM PaGOTHHKOB YUpeX/IeHHs B CBA3M C YXOJIOM B JE€KPETHhbIN
OTITVCK, OTMYCK MO yXOAY 3a peOeHKOM HMEIOT 3alMCh CO CChUIKOH Ha OCHOBAHHH W
VKa3aHWe Ha JOKYMEHT IS OCHOBRHMS.

[MpuKa3bl XpaHATCS B apXMBE B IPOIIMTOM, NPOHYMEPOBAHHOM H CKPEIUIEHHOM
neyarbio 75 €T M nepealoTcs Mo OMUCH NPH MPHEMe H YBOJIBHEHHH PYKOBOJIMTEIIS.

INpukazsl ¥ KHura npukasos no JABHKEHHIO CTYICHTOB JAHEBHOH (OpMbI
00y4eHHs:

® peryaupyeT 3a4MCiIeHHe CTYACHTOB B yUPeXKJIeHHe, IepeBo/bl B TeUeHHe y4eOHoro
roia:

. OTYMCJIEHHE CTYIEHTOB B JApyrue ydeOHble 3aBeJICHUs, B CBS3H CO CMEHOH
MeCTa KHTEJILCTBA, IPU3BIBA B PAbl ADMHH W IpYTrHe TNpPUYHHBI;

KHHMIH NpUKa3oB [0 ABMXKEHHMIO CTY/EHTOB JHEBHOH (HopMmbl 00y4eHHs BEAYyTCS B
PVKOIIHCHOM BapHaHTe, JIMCTH! PacronaraloTcs MOC/e0BaTeNlbHO ¢ HOMEpOM IpHKasa.
KHHIM NpPHUKa30B MPOLIMBAIOTCSA, MPOHYMEPOBBIBAIOTCS M CKPEIUIAIOTCA  NeYaThio.
[TpHKa3sl B MEYaTHOM BapHaHTe XpaHATCA B OTHE/IBHOW Mamnke, a 3aTeM MPOILNBAIOTCH,
IPOHYMEPOBBIBAIOTCSH M CKPEIUIAIOTCSA MeYarhio.

Hymepauysi ipHKasos 1o 3auncnenuio Hayunaeres ¢ 01.01.20__ roaa;
[puKa3bl W3A0TCA TONBKO NPH HANMYMH THCEMEHHOT'O 3asBJICHHMS.

KHHIM NMpUKa30B MO ABHXEHHIO CTYIECHTOB XPaHATCH B apXWBe yupexjaeHus 75
1eT.



[Ipoumro, m
Ha 2

POHYMEPOBAHO H CKPEILJICHO 11€4aThI0




